
	

	

	

	

 

Freedom of Information Act 
Freedom of Information Act relates to recorded information held by schools and other public bodies. It aims to 

provide a balance between greater openness and transparency on the one hand, while at the same time 
recognising the need to restrict or prevent disclosure where to do so would cause harm, put at risk the 

safeguarding of our pupils or would otherwise not be in the public interest. 
 

The Freedom of Information Act requires that public organisations make certain types of information routinely 
and publicly available, with an appropriate guide so that the information can be easily identified and accessed by 

the general public. 
 

Schools and other organisations make information routinely available through what is known as the 'publication 
scheme'. The Information Commissioner's Office (ICO) has approved a Model Publication Scheme, which 

TheWeaverham Primary Academy has adopted. In addition, Weaverham Primary Academy is required to produce 
a guide to identify what information is published, the available format, how it can be accessed and also any fees 

that may be chargeable for information. Before making a request for information you may want to see if the 
information you require is already published on our website or addressed within the Frequently Asked Questions. 

 
Where information is not already available through the publication scheme, the Freedom of Information Act 

allows members of the public to request information in writing. If we cannot disclose the information you have 
asked for we will tell you what exemption(s) apply and why we think they are applicable. 

 
What information can I request? 

Under the Freedom of Information Act you can request access to some recorded information held by the 
academy. 

 
The Freedom of Information Act is not intended as a way to obtain information that is routinely available, or for 

general enquiries, advice or guidance. Please check our website and our Frequently Asked Questions to see 
whether the information you want to see is already available; or if you have a general enquiry, please email: 

admin@oakviewacademy.cheshire.sch.uk 
 

How do I make a Freedom of Information request? 
You can make a Freedom of Information (FOI) request online by clicking the link below. Make an FOI request or 

you can write to The Weaverham Primary Academy, Northwich Road, Weaverham, Northwich, CW8 3BD. 
 

Your request should include your name and an address for our response (this can be an e-mail address). Please 
specify clearly what information you would like to access. 

 
Unfortunately, you cannot make an FOI request over the telephone. 

 
Our charges for providing information under the Freedom of Information Act 

It is the Academy's policy to send all responses as hard copy, at a fee of £25. This fee covers the costs of 
photocopying, printing and posting and has been calculated in accordance with the Freedom of Information and 

Data Protection (Appropriate Limit and Fees) Regulations 2004. Our policy of not sending FOI responses  



 

 

 

 

 

electronically has been determined by a commitment from the Trust to adhere to the highest possible standards 
of safeguarding for our pupils. 

 
 

When will I receive the information I have asked for? 
Once we have received your fee, and if we hold the information requested and there is no reason why we are 

unable to comply with your request (e.g, an exemption is engaged), we will send you the information within 20 
working days, as required under the Freedom of Information Act. 

 
How to Complain 

If you are dissatisfied with our response or the way your request has been dealt with, you can contact the 
academy to ask for a review. 

 
If you are still dissatisfied, you may ask the ICO to consider your complaint. Please click on the link below for 

further information on how you can request the ICO to investigate your complaint. 
 

Please note that you must first exhaust your right of appeal through the academy review procedure before 
approaching the ICO. Visit http://www.ico.org.uk/complaints. 

 
Further Information about the Freedom of Information Act 

For more information about the Freedom of Information Act, including information about exemptions, please use 
the following link to the Information Commissioner's Office website: http://www.ico.org.uk/ 
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